
 
CAD-SolidWorks® Drafter/Detailer                 
 

Dynamic, high-tech electronic interconnect firm with global presence looking to fill immediate full-time 
position for Drafter/Detailer with CAD Design, and preferably SolidWorks® experience.   Position reports to 
Senior Engineer.  Performs standardized assignments involving a sequence of related operations, having 
substantial variety and complexity. This position has a clear pathway to advancement and promotion. 
 

SUMMARY 
Perform routine and moderately complex design tasks utilizing SolidWorks® 3-D Solid Modeling Software.  
Utilize CAD design techniques, and design rules for detailed part design and related drawing 
documentation.  Complete assigned work in accordance with Company procedures and Standard 
Operating Practices (SOPs), and Engineering standards. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES include the following.  Other duties may be assigned. 
 

1. Responsible for activities related to CAD design, including making drawings and model changes, 
managing drawing, and purchased parts documentation, inspection criteria and Bills of Material. 
2. Assist and coordinate with Senior Engineer or Design Engineer with the completion of Engineering 
design project while maintaining schedule in accordance with project plan. 
3. Complete project engineering documentation at the direction of Senior Engineer including, but not 
limited to: 
a.) Engineering Change Orders (ECO) for revisions 
b.) Bill of Materials 
c.) Part Numbers – Coordinate with Materiels’ Manager and Document Writer to have part numbers 
assigned. 
4. Maintain CAD skills through ongoing training, staying current with software upgrades 
5. Provide support and assistance to other departments, as required. 
6. Properly execute the design, compliance with industry standards and customer specifications. Requires 
the ability to create complex parts, assemblies and bills of material. Must be detail oriented and take 
ownership of projects. Must be able to work independently on projects to troubleshoot technical issues with 
minimal supervision 
 
SUPERVISORY RESPONSIBILITIES 
This job has no supervisory responsibilities. 
 
SUPERVISION RECEIVED 
Interacts on a daily basis with engineering personnel.  Independently performs most assignments with 
instructions as to the general results expected.  Receives guidance on unusual or complex problems from 
Supervisor. 
 
 
QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  
The requirements listed below are representative of the knowledge, skill, and/or ability required.  
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 
MINIMUM EDUCATION and/or EXPERIENCE 
- High School diploma or equivalent required  
- Associates Degree (A.A. or A.S.) from two-year college, Technical School, or Vocational 
  Training preferred 
- 2 year degree preferably in design/CAD or related discipline, such as mechanical engineering 
- Minimum of two (2) years related SolidWorks/CAD experience. 



- Experience with design or schooling utilizing Solidworks or other 3D CAD software 
- Full cycle design and build from concept to finished product 
- Excellent computer skills are required.  
- 1 year experience in the CAD field preferred.  
- 1 year experience in a Manufacturing facility preferred.  
- Experience in mechanical drafting preferred.  
- Experience in electrical drafting preferred.  
- Experience with AutoCAD Electrical preferred. 
 
 
LANGUAGE SKILLS 
Ability to read and speak in English and interpret documents such as trade magazines, safety rules, 
operating and maintenance instructions, and procedure manuals.  Ability to write routine reports and 
correspondence.  Ability to speak effectively before groups of employees within the Organization. 
 
MATHEMATICAL SKILLS 
Ability to work with math concepts, working knowledge of Trigonometry and Algebra. 
 
REASONING ABILITY 
Ability to define problems, collect data, establish facts, and draw valid conclusions.  Ability to interpret a 
variety of technical instructions in mathematical or diagram form and deal with several abstract and 
concrete variables. 
 
CERTIFICATES, LICENSES, REGISTRATIONS 
None 
 
OTHER SKILLS AND ABILITIES 
Experience with Microsoft Word®, PowerPoint®, and Excel®; programming experience.  Proficiency with 
SolidWorks®. 
 
PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job.  Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is regularly required to sit; use hands to finger, 
handle, or feel; and reach with hands and arms.  The employee frequently is required to talk or hear.  The 
employee is occasionally required to stand, walk, and smell.  The employee must regularly lift and/or move 
up to 25 pounds.  Specific vision abilities required by this job include close vision, color vision, depth 
perception, and ability to adjust focus. 
 
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an Associate encounters 
while performing the essential functions of this job.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
The noise level in the work environment is usually moderate. 
 
Full benefits / Salary commensurate with experience 
 
Please forward resumes to HR@meritec.com 
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